
SFI® Inc. Online Database: Progress Report Data Entry

Who Should Use This Manual
Any representatives of SFI 
Program Participants complet-
ing their organization’s progress 
report data

What This Manual Covers
Section I.  Setting up a User Ac-
count (pages 1 - 3)
Section II. Entering Report Data 
(pages 4 - 9)
Section III. Submitting Final 
SFI Program Participant Report 
Data (pages 10-11)
Section IV. Volume Multipliers 
Reference (page 12)

Section I. Setting up a User Account (Subscription Process)

The Sustainable Forestry Initiative® (SFI) program releases a progress 
report to document its achievements and opportunities to broaden the 
practice of sustainable forestry.

Program participants must complete a report annually to maintain 
good standing in the SFI® program, and new participants are allowed 
one year to report. The data is based on the best information available 
– which may mean using a best estimate, especially in the first years of 
implementation. Participants can use fiscal or calendar year informa-
tion, whichever is most convenient. 

All the information and data submitted is kept strictly confidential, and 
used only in aggregate form in the SFI progress report. The submissions 
are destroyed once the data is aggregated. If we wish to use partici-
pant-specific information as examples of noteworthy performance, we 
will seek permission.

Contact Rachel.Dierolf@sfiprogram.org (613-274-0124) with any ques-
tions. 

URL: www.sfiprogram.org/sfidatabase/login

The Subscription Process outlined in this section is a one-time process to set up a username and password for 
representatives of Program Participants. Representatives that have completed the process have the ability to 
set up additional company usernames and passwords.

Step 1: Select hyperlink ‘Request Subscription Code’ at www.sfiprogram.org/sfidatabase/login
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Step 3: Copy your unique subscription code from the email you receive and click the link provided.

Step 4: Select the ‘Enter Subscription Code’ button at the link provided in the email (www.sfiprogram.org/sfi-
database/login)

Section I. Setting up a User Account (Subscription Process)

Step 2: Select your organization from the dropdown after ‘Select Organization’ and fill in relevant fields. Click 
‘Send’. SFI will forward you an email with the required information to set up your account within 24 hours. 
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Step 5: Use the subscription code provided in the email in order to set up your user account and LOGIN. 

Step 6: Complete the form with your own username and password and click ‘Save’. Your password must be at 
least 6 characters. 

Section I. Setting up a User Account (Subscription Process)

Your account is now set up and you can now log in to the system at any time with your username and pass-
word at www.sfiprogram.org/sfidatabase/login.
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Log in to the system with your username and password at www.sfiprogram.org/sfidatabase/login and select 
the hyperlink: ‘Submit SFI Program participant Progress Report Data’ to enter your company information.

Complete the online reporting form with all information relevant for your organization. 
Save each page as you work through the form to avoid data loss. 

Section 2. Entering SFI Program Participant Report Data

WHO COMPLETES THIS 
PAGE?

•	 All forest land-
owners

•	 All program par-
ticipants with conser-
vation partnerships

COMMENTS
•	 ‘Save’ button will 

save input data so form 
can be completed later. SFI 
recommends saving each 
page as you work through 
the form to avoid data 
loss. 
•	 All reporting forms 

& Reference can be down-
loaded from the list in the 
left blue bar under ‘Report-
ing Forms & Reference’.
•	 Note that only ONE 

file can be uploaded at a 
time. Please either combine 
files into one document for 
upload or send seperately, 
if needed.
•	 Select ‘Next’ to 

continue.

Page: General information
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NOTE: Conservation project data can be submitted here as: 
     1. a stand-alone document (simply ‘Browse’ and ‘Upload’ your description); 
     2. short description entered into the text box; or 
     3. multiple projects entered as a table in the downloadable form, saved to 

your computer and then uploaded into the SFI database. 

http://www.sfiprogram.org/sfidatabase/login


Section II. Entering SFI Program Participant Report Data

WHO COMPLETES THIS 
PAGE?

•	 All Program Par-
ticipants

COMMENT

•	 Company informa-
tion can be Copied and 
Pasted directly into the text 
box. 

Page: Profile

Page: Harvesting and Reforestation - Participant Land
WHO COMPLETES THIS 
PAGE?

•	 Industrial Forest 
Landowners

•	 Public Agency, 
Conservation Groups 
and other NonIndus-
trial Forestland

•	 Universities and 
Colleges

COMMENT

•	 Round numbers 
up to the nearest whole 
number
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Section II. Entering SFI Program Participant Report Data

WHO COMPLETES THIS 
PAGE?

•	 Industrial Forest 
Landowners

•	 Public Agency, 
Conservation Groups 
and other NonIndus-
trial Forestland

•	 Universities and 
Colleges

COMMENT

•	 Round digits to the 
nearest whole number

Page: Harvesting and Reforestation - Reforestation Activities

Page:Harvesting and Reforestation

WHO COMPLETES THIS 
PAGE?

•	 All SFI Program 
Participants

COMMENT

•	 Round totals to the 
nearest whole digit 

Page: Research Funding - Internal & External - ($US and $Canadian)
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Section II. Entering SFI Program Participant Report Data

Page: Raw Material Supply - Participant Land and Procurement from Other Sources

WHO COMPLETES THIS 
PAGE?

SIC Funding Question Re-
quired for ALL Program 
Participants

Remaining Questions:

•	 Industrial For-
est Landowners with 
Manufacturing Facili-
ties

•	 Primary Manu-
facturing Facilities

COMMENTS

•	 Underlined text 
linked to explanatory text

•	 Drop-down list of 
volume unit measure-
ments
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•	 Industrial Forest 
Landowners

•	 Public Agency, 
Conservation Groups and 
other NonIndustrial For-
estland

•	 Universities and Col-
leges



Section II. Entering SFI Program Participant Report Data

Page: Landowner Assistance Programs

WHO COMPLETES THIS 
PAGE?

•	 Industrial Forest 
Landowners 

•	 Industrial For-
est Landowners with 
Manufacturing Facili-
ties

•	 Primary Manu-
facturing Facilities

COMMENTS

•	 Underlined text 
linked to explanatory text

•	 Drop-down list of 
volume unit measure-
ments
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Section II. Entering SFI Program Participant Report Data

Page: Biotechnology and Genetic Engineering

WHO COMPLETES THIS 
PAGE?

•	 All Program 
Participants (If Appli-
cable)

COMMENTS

•	 Underlined text 
linked to explanatory text

•	 Drop-down list of 
volume unit measure-
ments

Page: Other Information
WHO COMPLETES THIS 
PAGE?

•	 All Program Par-
ticipants

COMMENTS

•	 Information regard-
ing your involvement in gov-
ernment programs, partner-
ships and projects
•	 Suggestions and op-

portunies to involve govern-
ment
•	 Current callenges 

related to government ac-
ceptance
•	 Any additional com-

ments on issues or com-
ments you would like to 
share with SFI

•	 Select ‘Submit’ but-
ton only when report is 
final

Select ‘Submit’ Button to Send Your Final Report To SFI
9



Section III. Submitting Final SFI Program Participant Report Data

CONFIRMING YOUR SUBMISSION: When you submit your final report (see previous page), you will be 
asked to confirm your request to submit the data. The system will also confirm that you have submitted 
your report successfully. 
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COMMENTS

•	 Pop-up window 
confirming company report 
submission

•	 Note: if further 
edits are necessary in your 
report, notify SFI contact 
person

COMMENTS

•	 Online report status 
changes from ‘New’ to 
‘Pending’. 

•	 Once SFI reviews 
and approves your report, 
the status will change to 
‘Approved’. 



Section III. Submitting SFI Program Participant Report Data

EMAIL CONFIRMATION: Once SFI has reviewed your information and approved your report, you will re-
ceive an email confirmation  of your annual report submission.
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Section IV. SFI Program Participant Report Volume Multipliers Reference


