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Current System

I@

Email to SFI Office of Label
Use & Licensing staff with
file and product details

24 hours or less turnaround

SFI staff support &
availability

Online System (June 1%Y)

Select and enter relevant
details and upload label use
file for approval

24 hours or less turnaround

SFI staff support &
availability

SUSTAINABLE FORESTRY INITIATIVE

oo for you. Good for otr forests”
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Central storage location for all label

approvals (uploaded
Secure system

files and details)

Decreased emall traffic

All relevant details required for label approval
requests, i.e. no missing information
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SUBSCRIPTION PROCESS

SUSTAINABLE FORESTRY INITIATIVE

Good for you. Good for otr foresis”

SP-uoms

@ URL: www.sfiprogram.org/sfidatabase/login

This section of the 51 Cenification Dataase should be wsed for the folowing actons

- Updating 31 certified praduc mtsrmation

» Sutmamng o e detas by Corticatcn Bedme

centact you within 24 hours of your ema

hosFiromerage  Semron 57 Daase

SRS P ——

* Sumng SF1 and PEFC US g by SFImad PEFC US

reaa repart daba by SF] Prageam Paricicasts and SIC representatives.

H you do not have & Usemame asd Passwand for e SFI Cartification Database, please request a subscription code asd 51wl

One time
setup
Request
Subscription
code

Ensure
‘Company

Request Subscription Code

- ndicates
User Type: @ company User () Gertification Body User
Seledt Organi

Ter rachel disrolf @sfiprogram org

cc:
Emsil sddrass:*

Subject:” Request Subscription Code
First Name *

Last Name *

Send | [ Back |

© siC user

User’is
selected

Enter
information

STAINABLE FORESTRY INITIATIVE
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@ Email with Subscription Code

BN : SFT Subscription notification - Message (HTML) = % A
(B e i » » Email from SFI
B RZXES P e By (Y B with your

3 Related -
Reply Reply Forward | Delete Moveto Create Other | Block | |jgtjuni | Categorize Markas

to All Folder~ Rule Actions~ Sender - Unread | b Select | unlque Code

Respond. Adtions | sunkEmail 5| options G| Find |
From: rachel.dierolf@sfiprogram.org Sent: Wed 27/04/2011 9:47 AM ° C I M k th | M k M
To: Diral, Rachel IC e link In
Cc

Subject: SFISubscription notification the emall from

To: Ace Graphics S F I
Welcome to the SFI community! Your subscription code is\EP and will expire in 3 days.

Please enter vour subscription code here:
http:/spotsolutions net/SFI IntemalTest/Login.aspx and follow the instructions.

v i

Best Regards,

Rachel Dierolf

Manager of Statistics and Labeling

SFI PEFC US Goveming Body Secretary
Tel: 613-274-0124

Email: rachel dierolfi@sfiprogram org

Use Subscription Code

£3) SUSTAINABLE FORESTRY INITIATIVE
oo for you. Good for otr forests”

o o BF1 o Fige St 7] Db
i

+ Enter
R . ‘This sectn of e 57| Cerfcason Dutatane 3houkd B used 1or Toe Solowing action: SUbscription
..... R Code

* Subemiing cariicate deials by Cenitcation Dades ° Copy and Paste

e e Code from
Please somact Sachel Disesil 8t SFI I yau have any guestens. Emall

« Login

Loter Bubseropdh Coss
wemgmncos  VIVLEXEIVI
Lotm

a @ SUSTAINABLE FORESTRY INITIATIVE
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1

Baturn

1o Subimit Data

Enter
information you
would to be
associated with
the account
Specify your
username &
password
One-time
account setup
now complete
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APPROVALS

SUBMITTING LABEL
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Logging iIn
URL: www.sfiprogram.org/sfidatabase/login

Go to SF| Home Page  Search SFI Datsbase

Username:

This section of the SFI Certification Database should be used for the following actions:
* Submitting SFl and PEFC US logo use approvals by SFland PEFC US certificate holders

Password:

* Updating SF1 certified product information

* Entering annual progress report data by SFI Program Participants and SIC representatives

* Submitting certificate details by Certification Bodies

If you do not have a Username and Password for the SF| Certification Database, please request a subscription code and SFI will
contact you within 24 hours of your email.

Please contact Rachel Dierolf at SFIif you have any gquestions.

Reguest Subscription
Code.

SUSTAINABLE FORESTRY INITIATIVE
oo for you. Good for otr forests”

Requesting Label Approval

first steps for both on and off-product requests

5o 5F Home Searon SFI Cataase Gtz Admin

SFI Company Users

Wielcome to the Intemal SFI Certificstion Database. Select one of the opticns below to enter or revise information in the SFI
database.

- Submit Request for SFI Logo Use
~Swbmit SFI Certified Product Information

To request assistance or if you have any questions, please email us

‘Searon SFI Daramse D pamn Return to Submit Data
Logo Approval Requests

Company:

testcompany [=]

Request Summary

Sort by FileName

[There are cumently no logo requests for that company.

Cmtonones) )

SUSTAINABLE FORESTRY INITIATIVE
Good for you. Good for otr forests”
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Image proof of label use (pdf, jpg, giff and tiff.
File size limitis 10 MB);

General description of product;
Main Audience;

Enter any email addresses of people that
should receive any correspondence on the
logo approval request;

Submit your request.

SUSTAINABLE FORESTRY INITIATIVE

Good for you. Good for otr forests”
-

Approval
T Ly ——y =Y — - 1 requests Cannot
: be edited once
et ey o s e _ the Submit
— ' button has been
o clicked.
" Save to come
e e back and
e e ———— submit at a later
e+ O m et St Pt ' date.

@ SUSTAINABLE FORESTRY INITIATIVE
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Image proof of label use (pdf, jpg, giff and tiff.
File size limitis 10 MB);

General description of product;
Main Audience;

Enter any email addresses of people that
should receive any correspondence on the
logo approval request;

SUSTAINABLE FORESTRY INITIATIVE

Good for you. Good for otr forests
-

Select the applicable product category;
Enter the company name of your supplier;
Enter the certificate number of your supplier;

Select label type for approval;

If SFI Chain of Custody, select physical separation,
Volume Credit or Average % label type;

Paper manufacturer same for the entire job?
Tagline, if not?
Submit request.

SUSTAINABLE FORESTRY INITIATIVE

Good for you. Good for otr forests
e
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Applying for: * 8 On Product Label Use 5 OFF
NOTE:

roduct Label Use

f applying for OFf Product Labei Use, please go directly to “Save’ button at the botton of this page.
OM PRODUCT USE DETAILS

Approval
Product Categary: Weod requeStS Cannot

Compesite Froduct

: CDrf[lL:[br Product be edited once

Plesse selzct the applicable product category

Brochure/Flyer

e the Submit
ii:’""‘ :;L _:m':’li% button has been

o over clicked.

Househoki & Sanitary Papar
Paperboard & Packaging

e Save to come
Your Supplier Information: Faper, Packaging or Wood Manufacturer {i.2. company name) = baCk and
submit at a later

date.

*Your Suppiier Information: Certificate number of Faper, Packaging or Wood Manufacturer =

Label Type for Approval: * @ SFI Chain of Custody & SFI Gertified Soursing (' FEFC Chain of Custody

If SFI Chain of Custody: (' Physical Separation () Fromoting Sustainable Forestry (Volume Credit) 1 X% lsbel (Average %)

I5 the paper manufacturer the same for the entire job {2.9. book cover stock is SF1, text stosk is not)? = ) Yes @ No

If not, what part is using SFI label approved stock (include your tagline under the label clarifying what part is certified)?

itional Comments 1o SF| (2.g. Paper Brand Name, s

details following, blanket approval request, suggestions, &tc):

TITAINABLE FORESTRY INITIATIVE

{ for you. Good for otr forests”

o= E > %) og : que ; - =
3
Message Develaper (7}

2D KDY D | e B Y B

L2 Related -
Reply Reply Forward Delete Moveto Create Other | Block _ |otjunk | Categorize Mark as

ta All Folder~ Rule Actions - || Sender - Unread || bg Select
Respond Actions Junk E-mail il Options \Fi Find
From: rachel.dierolf@sfiprogram.org Sent:  Fri13,05/2011 7:42 AM
Toi Dierolf, Rachel
Cc
Subject: SFILogo Approval Request

To: Yann Dierolf
Date: 5/13/2011
Your SFI logo use request for ‘United Graphics SFI cOC.pdf' is approved.

Thanks, Rachel Dierolf

SUSTAINABLE FORESTRY INITIATIVE
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Label Approval Summary

Logo Approval Requests

Com, -
testcompany I;"

Willizmson
May 12 PrintingSF |-
3 May 12, 2011 Rachel Dierolf rachel dierclf@sfiprogram.org | Approved = S coC-
Certificate .pd|

May 02, 2011 Rachel Dierclf rachel. dierclf@sfiprogram.ong

May 02, 2011 Rachel Dierolf rachel dierolf @sfiprogram.org | Pending [w]

SF| CoC pdf

Add New Request

.
SUSTAINABLE FORESTRY INITIATIVE
oo for you. Good for otr forests”

Upload Artwork Image: Upload proof of label use. Acospted file formats: pdf, jpg, giff and tiff. File size limit - 10 MB.

[ Browse...
Please be patient. Your file may take a few moments to upload
Guide ENG pdf was uploaded into the datsbase.

GENERAL DETAILS
Product Description * (.. pamphist, book, lumber, website spproval, stc):

bock

Logo Approval Request

Com, 2
testcompany

Request Summary

Company SFI Labsl 1D Number.
SFI{EFI-0000
Enter any email addresses in addition 1o the email address associsted with your login acoount that should recsive label approval
parate sddress with lons):
2 May
Applying for: * 1 On abel
NOTE: If applying for Off Product Label Use, please go directly to ‘Save’ button at the botton of this page.
i

1 May Any questions? Plesse don't hesitats to contact vz

MNeed to downlosd lsbels? Visit the Members Section on the GFI website

Main Audience *

Add New Reguest

SUSTAINABLE FORESTRY INITIATIVE
Good for you. Good for otr forests”
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I& Inc. Online Label Approvals

Wheo Should Use This Manual
» Ay rmressnmiives of organimtions
certified 1o 5F| Forsst Management,
Certied Spurcing and Chain of Cus-
tody Certfimtion Sandards ushg on
or offproduct 37l hibek

+ Ay rresenmiives of orgnmtions
certified to PEFC Qhain of Qustady
in the US using the PEFC on or off
sroduct bisels

|Before You Start

T T4 program i 3l FIRE, IR and IVArast In the toregoing
: £ uzs o1 G BH 2

kgitimats
preduct bbaks. All Sl en-preduct bbals are registared with both tha
UL, Fatamt and | radamnars Mo and the Lanedin INtele TGl Mo

{arty Utice, and sach Il paniled by an iy
100 Indhorte hat he on-prodec Bl ks 2moctied with oo 3A pro
EmOnhrSFlawnadmmmmma“SFlmpm
ibal.

Al projcts with the 3H sl must b submitted to thaH
jce of Lobel Use: ond Uosnsing prior to prass. |ha {
N

ezl for use of all 5Fl -

Refer to Annex I i this
decument for more details on
SFI label use

g
{bsl uss. Approwal for uss of any SH on-product libsls will bacoms
e Clva upon Suthoration ksusd by he Uffce of Labe Lise and Li-
| canalg, and remGing In SUECE 10T ong pear. 3 Libel graphics are avall-
13l 00 Cartiicd companies In the Mimbors 3eation of th 3H web-
isite upon cartication. Phase contee SF| Hyow requins acoess to tha

= o Lol Lis |

SLUSTAINABLE FORESTRY INITIATIVY

1 e i vt

=]

Sort by FileName

If you have not yet set up your username and password, follow the steps
outlined in the SFIg Inc. Online Database Account Setup User Manual.

SFl CoC pdf

Add New Request

SUSTAINABLE FORESTRY INITIATIVE
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USER MANUALS

SUSTAINABLE FORESTRY INITIATIVE
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Update your company contact details
View certificate information
Manage additional company users

Add/Update Product information
(Manufacturers)

SUSTAINABLE FORESTRY INITIATIVE

oo for you. Good for otr forests”
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FI* Inc. Online Label Approvals

User Manuals :

Online Label Approvals
(includes new label use guide)

User Administration

Product Data Entry (Wood

Building Products and Paper,

Print & Packaging Products)
Available on the SFI
Website, Members’ Area

SUSTAINABLE FORESTRY INITIATIVE
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Any Questions?
Contact SFI's Office of Label Use & Licensing

Rachel Dierolf
Manager of Statistics and Labeling
613-274-0124, rachel.dierolf@sfiprogram.org

Jason Metnick
Senior Director, Market Access and Product Labeling
602-374-6539, jason.metnick@sfiprogram.org

SUSTAINABLE FORESTRY INITIATIVE
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